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Business Cases (BC) Log Sheet 
 

This log sheet should include: 
 

Specific BC # Project Name IRB Approval Date 
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Request for Proposal (RFP) Log Sheet 
 

This log sheet should include: 
 

Solicitation # Name of RFP Date Released 
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Contracts Log Sheet 
 

This log sheet should include: 
 

Contract # Date Awarded Conclusion Date Contractor 
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Task Orders (T.O.) Log Sheet 
 

This log sheet should include: 
 

Task Order # Contract Number T.O. Start Date 
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System Security Authorization Agreement (SSAA) Log Sheet 

 
This log sheet should include: 

 

Version # Version Date 
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Configuration Management (CM) Log Sheet 
 

This log sheet should include: 
 

Version Date Version # Reason for Change 
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



 
 

Page ______ of ______ 

System Security Officer Notebook

Certification and Accreditation
 
 

Continuity Of Operations Plan (COOP) Log Sheet 
 

This log sheet should include: 
 

Version Date Version # Reason for Change 
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Disaster Recovery Plan (DRP) Log Sheet 
 

This log sheet should include: 
 

Version Date Version # Reason for Change 
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Test Plan Log Sheet 
 

This log sheet should include: 
 

Plan Date Date Tested Contractor 
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Test Results Log Sheet 
 

This log sheet should include: 
 

Date Tested Contractor 
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Certification Letter Log Sheet 
 

This log sheet should include: 
 

Date Certified Contractor / ED 
Staff 
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Accreditation Letter or 
Interim Approval To Operate (IATO) Log Sheet 

 
This log sheet should include: 

 

Date Accredited Accrediting Official Type 
(i.e. Initial, Update, 3 Year) 
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Security Plan Log Sheet 

 
This log sheet should include: 

 

Version Date Version # Reason for Change 
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System Security Officer Designation Letter 
 
 
 
 
 
 
 
 
 
 
 
 
 

No log sheet is included 
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Service Level Agreements (SLAs) / 
Memoranda Of Understanding (MOU) Log Sheet 

 
This log sheet should include: 

 

Short Description / 
Title of SLA 

SLA Partners Dated 
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Rules of Behavior Log Sheet 
 

This log sheet should include: 
 

Version Date Version # Reason for Change 
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Inventory Forms 
 

This log sheet should include: 
 

Completion Date Author 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 

Page ______ of ______ 

System Security Officer Notebook

Assessments and Audits
 
 

Risk Assessments (RA) Log Sheet 
 

This log sheet should include: 
 

Date Version # Author 
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Corrective Action Plan (CAP) Log Sheet 
 

This log sheet should include: 
 

Date Version of Assessment Author 
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Cost Benefit Analysis (CBA) Log Sheet 
 

This log sheet should include: 
 

Date Version of Assessment Author 
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NIST Self-Assessment Log Sheet 
 

This log sheet should include: 
 

Completion Date Author Fiscal Year 
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Inspector General (IG) Audits Log Sheet 
 

This log sheet should include: 
 

Date Author Reason For Audit 
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General Accounting Office (GAO) Audits Log Sheet 
 

This log sheet should include: 
 

Date Author Reason For Audit 
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Training Log Sheet 
 

This log sheet should include: 
 

Scheduled Date Course # Course Title Date Completed 
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Federal Student Aid (FSA) Employees 
 
 
 
 
 
 
 
 
 
 
 
 
 

No log sheet is included 
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Federal Student Aid (FSA) Contractors 
 
 
 
 
 
 
 
 
 
 
 
 
 

No log sheet is included 


